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Introduction
Overview of the Initiative

[DB] SCHENKER

Goals:

= Use of the Ariba Network Standard Account to transmit
documents electronically

= Purchase Orders

= Order Confirmations (optional)

= |nvoices

= Credit memo
Scope:
= Sole method for PO and invoice transmission will be through

the Ariba Network

Compliance:

= Participation is required and will be monitored

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

Expectations:

= Explore training material provided to you and reach out with any
questions to your procurement contact

= Upon receipt of the first PO, create an Ariba account or merge an
existing account

= Transact business using the Ariba Network by submitting order

confirmations and invoices

Standard Account Benefits:

= (Create validated, electronic invoices and other business
documents in short time

= See all orders and invoices with their status

= Improve invoice accuracy and get paid faster

= Promote your company to other customers on Ariba Network

—
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Introduction @ SCHENKER
Account Administrator Role

Standard Account works through interactive email, which means without a valid supplier email address, orders can’t be processed.
There should be one contact assigned the Account Administrator role for your company.

The Account Administrator will be responsible for the following:
= Maintaining the account

= Setting configuration options

= Managing users

= Receiving and processing Purchase Orders

= Submitting invoices

Email your DB Schenker procurement contact with Account Administrator contact changes prior to setting up your account. Once you

accept and register the account, you must manage contacts.

—
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Introduction [DB] SCHENKER
Supported and not Supported Documents

Supported NOT Supported

= Purchase Order Confirmations = Paper Invoices

Apply against a whole PO or line items Invoices must be submitted electronically through Ariba Network

= Detail Invoices = Summary or Consolidated Invoices

Apply against a single purchase order referencing a line item Apply against multiple purchase orders

. Partia] Invoicc.es' o _ » [Invoicing for Purchasing Cards (P-Cards)

Apply against specific line items from a single purchase order An invoice for an order placed using a purchasing card

L Service Invoit_:es o _ = Duplicate Invoices

Invoices that require service line-item details A new and unique invoice number must be provided for each invoice
= BPO Invoices = Advance Shipment Notices

Invoices against a blanket (framework) purchase order

= Non-PO Invoices

= Credit Memos Apply against a PO not received through Ariba Network
Item level credits; price/quantity adjustments

= Contract Invoices
Apply against contracts

—
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Account configuration [DB]

Video

SCHENKER

Please access the below link and watch how to create and
configure your Ariba Network Standard Account:

Standard Account Creation and Configuration (ariba.com)

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022
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https://support.ariba.com/item/view/191032

Account configuration [DB) SCHENKER
Receiving the first PO

Sign up for Standard Account from PO - when you receive the first order from DB Schenker
= Open the PO in your email inbox

= (lick the Process Order button to proceed

DB Schenker - Test System sent a new Purchase Order PO30638
"DB Schenker - Test System” <ordersender-prod@ansmtp.ariba.com:=
To CORP-Shared-E55-eProcure-rollout-projects:

@‘r’ou forwarded this message on 12/07/2022 15:13,
If there are problems with how this message is displayed, click here to view it in a web browser.

PO30638.htm -
26 KB

saP Arib2/N\

DB Schenker - Test System sent a new order

Your customer sent you this order through Ariba Network.

SCHENKER

This purchase arder was delvared by Arba Meheork,  Far more information abowt Anlba and Ariba Nebrork, vist hbios: sy, ariha, com.

From: Ta: Purchase Qrder
HE_Domestic_SA-TEST
Hong Kong (Ocean CFS WH) FLAT/RM 20 8LK B3 O7/F TUEN MUN ‘NCW:_
G/F, China Merchants Logistics Centre, 38 Tsing i Hang Wan Rd HONG KAONG Amcunt: HK‘ZWP?SD::;
Tsing ¥, New Tenritories Haong Kang wersion: 1
Hang Kang Phone:
;r:: | SR, SM.esEeprooure-rollout Moy, Com
Aaymant Terms b
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Account configuration [DB] SCHENKER
Receiving the first PO

= Select the Register Now (1) option to create new Standard Account OR
= Use your existing Standard Account by clicking on Log In (2)

Supplier Login 9 Supplier Center of Excellence Webinar - June
15

This webinar will show you how to tailor a user's
accessibility based on the administrator-created
roles that will best fit their company’s needs.

Learn More

SAP Business Network? 9

Nove gr Learn More

—
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Account Conﬁguration @ SCHENKER
Configure Account, Accept Terms of Use, and Register

Review your company
information.

Company information @

Company (legal) name *

[enercompar

Country/Region *

| United States [ USA

Address line 1*

Address line 2

Address line 3

City *

DB Schenker | eProcure Global Rollout

Enter your user account information. Accept Terms of Use and click on Create
In case you previously created an Ariba Network account (2).

account, in order to create a new account using the

same email address, you must untick the Use my (3 I have read and agree with the Terms of Use.

email as my username box (]_) and input an [C] | hereby agree that SAF Business Network will make parts

of my {company} information accessible to other users and
the public based on my role within the 5AF Business
Metwork and the applicable profile visibility settings.

username that you will use for future log in sessions.

personal data.

Administrator account information @

First namse * Last mame * ™
|| | I'm not a robot

Use my email as my username 0
o - Please note that after your Standard Account
Username * is registered, future POs will be sent your
Use email format {sam@example.com | designated user account email.

Fassword * Repeat password *©
® | —
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Account configuration
Configure email notifications

[DB

The Notifications section indicates which system notifications you would like to receive and allows you to designate which email addresses you
would like to send them to.

SCHENKER

= (lick on Notifications under Company Settings (1)
= Network Notifications can be accessed from here as well, or you may switch to the Network tab
when in Notifications (2)

Daniel Coman . ofe . .
e = You can enter up to 5 email addresses per notification type. You must separate each address with a
est-daniel @deloitte.de - . .
ACCOUNT SETTINGS Y comma but include NO spaces between the emails (3)
- My fecour = Save changes when done (4)
Customer Relationships
Link User IDs
Users
Contact Administrator
Natificationd . Account Settings “
FR_domestic_SA
Application Subscriptions ARID: ANO1ATS208171- - _ S
Customer Relationships Notifications Account Hierarchy pplication Subscriptions r ratior Cou T o
Account Registration Company Profile
NETWOREK SETTINGS Settings » i g no
Electronic Order Routing Logout Relationship
Electronic Invoice Routing Type Send notfications when... To email addresses (one regired)
Send fication when a buying organization creates a trading relationship with my company and when that buying organization publishes a new CSV invoic -
A::E'E.ra[ea PEI}I-WIE":: Customer crgcrf.:c?ls_lci:::r’claln-:a yINg ofganizabon ates a i relston: th my company' arx en that Duying organ on pul €S 3 I nvoice _| - ST_c::_c[:r:-:_'-:-r:-__o_'_-cro_:c'_s'_c_\|
Remitiances Security Disclosure Terms of | Custome: Requirements Change Send a notification when a customer has shared or updated Master Data or Business Requirements on my Supplier Information Portal. . | corp.sm.ess. eprocure-rollout-projectsig
Network Notifications Trading Relationship Requests l:‘ Send a notification when a customer responds ta my trading relationship request i | corp.sm.ess eprocure rolout proecis®
Supgplier Enablement Actiity and Task Remindar Send a notification when a supplier enablement activity is assigned or a sk is overdue. | corp.sm ess. eprocure-rolout-projects@ |

Audit Logs

PROCURE
G

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022 10



Account configuration
Configure company profile

SCHENKER

= To maintain your VAT ID and other tax related
IDs please click on you username in the upper
right part of the screen and select Company
Profile (1).

= |n the company profile, click on Business (2).

= Scroll down to the section Tax Information
and add your VAT ID, TAX ID etc (3).

= Scroll up again and click Save.

Domestic Supplier SA

DE_Domestic_SA@gmail.com
My Account

Link User IDs

Contact Administrator

Switch to Test Account

Domestic 54

ANID: AN11092382883
Standard account
Company Profile

Marketing Profile

se Tax Information

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

Company Profile

Basic (3 Business (2

Tax Classification
Taxation Type
Tax IO

State Tax ID

Regional Tax D

LA L

Do mot enter dashes

Ciomot erter dashes

rketir Certifications (1 Additional Documents
i walue)
no walue)
123123 123 i1 Do not enter dashes

11



Account configuration
Configure company profile

Add more steps on how to @

create the remittance ID

SCHENKER

= |f you have more than one IBAN account,
in order to add a new one or to update an
existing one, please click on Company
Settings/ Remittances (1), then on the
Create button (2), fill in the Remittance
Address details and click OK.

= Select one of your Remittance Addresses
as a default if you have more than one (3).
If needed, assign Remittance IDs for this
address for each of your customers. Clients
may ask you to assign IDs to your
addresses so they can refer to the
addresses uniquely. Each client can assign
different IDs.

or urgently-needed humanitarian aid fio

| Account Settings

Customer Relationships
Users
Notifications

Application Subscriptions

@ &
Set up early payments auto-acceptance rule
UKDomestic SA
UK Domestic SA
UK_Domestic_SAZ@gmail.com EFT/Check Remittances
My Account
Link User IDs Address T

Contact Administrator

UK_Domestic_SA-TEST

ANID: AN11112617062-T Ly Edit | | Dielete | |

Create

Standard account

Company Profile

Marketing Profile

Account Registration

Settings >

Network Settings

Logg

Electronic Order Routing

Electronic Invoice Routing

Remittance I} Assignment

tUR

| Accelerated Payments

Remittances
Data Deletion Criteria
Metwork Notifications

Audit Logs

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

DB Schenker - B-Test

DB Schenker - DEV

Include Bank Account Information in invoices.

EUR_Q000025164
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Account configuration

Set Up User Account - Roles and Permission Details

[DB

SCHENKER

There can only be one Administrator per Account.

Automatically linked to the username and login entered during registration

Responsible for account setup/configuration and management
Primary point of contact for users with questions or problems

Creates users and assigns roles/permissions to users of the

Account

Create Users and Roles in Ariba (Administrator only)

1.
2.

Click on Users under Company Settings

Under Manage Users select the Create User option. Enter
contact information for the new user.

Click on the Create Role sign in the Manage Roles section and
type in the Name and a Description for the Role. Add
Permissions to the Role that correspond to the user’s actual job
responsibilities by checking the proper boxes and click save to
create the role.

To add roles to the user, click on Edit, select a role in the Role
Assignment section and click on Done.

Save when done making changes

Account Settings

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

|
zs for urgently-needed humanitarian aid fj

Account Settings

Customer Re

Users

Motifications

lationships

Account Hierarchy

@

Domestic Supplier SA

DE_Domestic_SA@gmail.com

My Account

Link User IDs

Contact Administrator

Switch to Test Account

Diomestic SA

ANID: AN11092382883

Standard &

Company Profile

Marketing Profile

DSs

“
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Account configuration
Changing Account Administrator

[DB] SCHENKER

If the Account Administrator has left the company, Ariba
Customer support is the only one who can switch an
account over to a new ADMIN. When submitting a ticket

you must include all the information below.

= ANID of the account:

= Previous Administrator's Full Name:

= Previous Administrator's Email Address:

= New Administrator's Full Name:

= New Administrator's Email Address:

= Did the administrator leave the company?

= Do you have access to the previous Administrator's email
address?

= Isyourinternal IT able to retrieve messages from the

previous Administrator's email address?

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

If the Account Administrator is still with the company,

and the role needs to be moved to someone else, follow

these steps:

1.

oA W N

The current Account Administrator must login to the Ariba
Network

Go to Company Settings

Click Users

Create User

Once the User is created, check the box to the left of their

name, and on the bottom click ‘Make Administrator’

—
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Purchase Orders @ SCHENKER
View Purchase Orders

DB Schenker - Test System sent a new Purchase Order PO30638

"DB Schenker - Test System” <ordersender-prod@ansmtp.ariba.com=
To CORP-Shared-ESS-eProcure-rollout-projects;

(1) You forwarded this message on 12/07/2022 15:13,
If there are problems with how this message is displayed, click here to view it in a web browser,

e ;BOE-ESBB.Mm -
interactive email from DB Schenker (1).

= (Click on the Process order link in the

DB Schenker - Test System sent a new order

= Enter login credentials (if it is the first time,

Your customer sent you this order thraugh Ariba Natwark.

SCHENKER

you must register first)

= View the details of your order. The order

header includes the order date and e e

information about the buying organization N

and supplier. | e E e

= Line Items section describes the ordered

items. Each line describes a quantity of items

DB Schenker wants to purchase. The sub-

total is located at the bottom of the purchase e R

o o
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Purchase Orders @ SCHENKER
Create Order Confirmation —Confirm Entire Order (Optional)

How to Confirm Entire Order when no changes are
FPurchase Order: PO33102

required.
= Click the Process Order button in the PO notification —
. . . . | Create Ship MNatice
(interactive email), log in to your account and open the —
P.O S e
= Select Create Order Confirmation >Confirm Entire Hprate Line fr=ms 2L
Order Reject Entire Orde
= (Click Next when finished. Review the order
confirmation and click Submit. e —
= Your order confirmation is sent to DB Schenker. | @ ez

If you specify Est. Shipping Date or Est. Delivery Date

information, it is applied for all line items.

You can group related line items or kit goods so that they
can be processed as a unit Once the order confirmation is

submitted, the Order Status will display as Confirmed.

—
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Purchase Orders

[DB] SCHENKER

Create Order Confirmation — Reject Entire Order (Optional)

= (lick the Process Order button in the PO notification

(interactive email) Purchase Order: PO33102

= Select Create Order Confirmation >Reject Entire
Order

= Enter Confirmation # and a reason for rejecting the | Create Ship Motice

order in case your buyer requires
= (Click Reject Order

Update Line ltems

Reject Entire Crder

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

Confirm Entire Order

istory

REJECT ENTIRE ORDER

-

Order Confirmation Number

Confimation

Comments

Reject Order Cancel

o o
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Purchase Orders

[DB

Create Order Confirmation —Update Line Items (Optional)

SCHENKER

= C(Click the Process Order button in the PO
notification (interactive email)

= Select Update Line Items under Create Order
Confirmation, to set the status of each line item.

Purchase Order: PO33102

Create Order Confirmation | Create Ship Motice

Confirm Entire Order

= Fill in the requested information (the same as for

Confirm All option) Confirming PO S ke s e
= Scroll down to view the line items and choose
among possible values: ‘ (2) upse Stz + Order Confinmation Header
Confirm-You received the PO and will send the ' ... |
ordered items ) -
Backorder - Items are backordered. Once they |
are available in stock, generate another order gt e
confirmation to set them to confirm. [ e o s omtcn s o
Line Items
Line#  Part # 4 Description Type Qty {Unit) Meed By Uit Price
L Mot Available Material 100 (Each) 25 Aug 2022 $12.54 USD $1,254.00 US
Item 1

Current Order Status
(@) 100 Unconfirmed

Backorder

[ ]

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

Subtotal
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Invoice | | [DB] SCHENKER
DB Schenker Invoice Requirements

Global requirements

= Suppliers are required to include a Remit To address on invoice; this will default into the invoice based on your purchase order
= Suppliers are allowed to back date invoices for 7 days
= Tax must be entered at the Line level. If tax is not due, you must enter zero (0) for the rate or amount (except US and Canada).

= |f the tax code is Zero, a reason for this should be provided by supplier in the Exempt Detail field and can be selected from the drop-down
list.

Specific requirements for countries

Germany and Switzerland: supplier VAT is mandatory to appear on the invoice. Please note that it is automatically populated based on the

supplier profile details.

UK, Ireland, Austria: supplier and DB Schenker VAT numbers are mandatory on the invoice. Please also the commercial identifier of the

Company (Ltd, PLC etc). Taxes are added at line-item level only.

—
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Invoice creation [DB] SCHENKER
Video

Please access the below link to watch how to create and
submit your invoice via the Ariba Network Standard Account:

Manual Invoice Creation and Submission

—
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https://www.screencast.com/t/yZr6W0eN

Invoice [DB] SCHENKER
Invoice via PO Flip

DB Schenker - Test System sent a new Purchase Order PO30638

"DB Schenker - Test System” <ordersender-prod@ansmtp.ariba.com:
To CORP-Shared-ESS-eProcure-rollout-projects;

Create Invoice in your Ariba Network account @ ymutonsrses s messge on 127232 157

If there are problems with how this message is displayed, dlick here ta view it in a web browser.

PO30638.htm -
26 KB

SLLLTEWAN

= |nvoice creation can only be initiated by

DB Schenker - Test System sent a new order

clicking on Process Order button from the Db e

interactive PO email (1). @

= Select Create Invoice > Standard Invoice > U
¥ Invoice Header fore T
Invoice is automatically pre-populated with © - -
SUFnmany

the PO data (2)' Purchase Order:  PO4SS07
= Fill in Invoice number and Invoice Date (3). I | | [ Cremte O Contimation + | [ Creste snp hotee | 9
Ivwoice Dates= | 7 Mov 2022 e

Standard Irvoice

Crder Detail Order History Line-ltem Credit Memo
The invoice number can be used only once and SupplerTax 0 [ 123123 123 | Line-Hem Deit Memo
can be no longer than 16 characters. RemicTo | Wagped nS4F v |
Andelsbuch
Upper Austria
FusLng

BilTe: sehenker & Co. AG Austria

Vienna ;

o o
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Invoice
Invoice via PO Flip

SCHENKER

= If you have several IBANs, when you are v Invoice Header

creating the invoice, you should choose from the ...,

Purchase Order: PO45607

drop-down list of Remit To, the one which is

suitable for the invoice in case (1). ineice Date: [ 7 Nov 2022
= |f you are using permitted payee, please Senvice Descrpor: |

. . R . Supplier Tax ID:= | 123123 123

mention in Important Information field the
Remit To Mapoed in SAF W

permitted payee number or any other details —
that are important for invoice processing and e | 2
payment (by filling in this information, the \ienna

invoice will trigger AP team).
= The VAT and Tax ID are automatically taken

from Company Profile information (2).

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

Supplier VAT

Supplier VAT Tax 10:=

=
J

Identifier:

er Commercial

Credentials:

=
J

mportant information
[e.g. permitted payee,
factor, discount, ..

Header Text:

|:| Block Payment

Is IC5 caloulated Tz
differs from Supplier
Company Code:

SuppberlD:

......

er Commercial =

ABC10000

o M

Po2011 D011

PE2011_Z000000003

—
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Invoice
Invoice via PO Flip

[DB

SCHENKER

= Please add a PDF copy of your original invoice. Click on the drop-down list from ‘Add to Header’ button and select Attachment (1).

= A new window will be available on the bottom of the page, under Supplier VAT fields. Please click on Choose File, select the file from your

computer and upload it (2).

¥ Invoice Header

Summary

Purchase Order:  POJ45607

Supplier Tax ID:= | |

Remit To Mzpped in BAF W

Andelsbuch Add to Header »

Upper Austria
. Austria Shipping Cost
Bl To: gehenker & Co. AG Austria

Shipping Documents

Vienna L
Special Handling
Austria
Ins: Allowiance
Charge
Additional Reference Documents and Dates
|_ Comment

|: Atachment

Subtotal: 14,000.00 EUR
Total Ta: 0.00 EUR

Total Amount without Ta:  14,000.00 EUR

Amount Due:  14,000.00 EUR

= imdicates required feld Add to Header »

o

Shipping Cost

Shipping Documents

Special Handling

Allowance

Charge

Agditional Reference Documents and Dates

Comment
=

Attachment

—
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Invoice [DB] SCHENKER
Invoice via PO Flip

Tax st o

@) Header level tax (1) L) Line lewel tax (i)

Tax can be added at header or at line-item level (1).
1. To add Tax at line-item level, select the line item
and then click on Tax (2).

Insart Line am Options

2. To add Tax at header level, select the tax type [ onCategony: | 0% Sotes e/ Sales T v]

from the Category drop down list (3). If the tax

Ma. Include Type Fart # Diescril

[]
code is Zero, a reason for this should be provided by : = R R E=

Category: = | B VAT 1 VAT Tax 5% Taxes 9

ST VAT Tew B
Location: T VT f VAT Tax 5%

supplier at Exempt Detail field, from the drop-down Serdce Pesiod
list.

Tax

v AT Taw 0 10% VAT J VAT Tax 10%
Description: VAT Tax 5%
L

f .
Edit Deleta Regime: T VAT § VAT Tax 7%

13% VAT J WAT Tax 13%

Add

T WAT J VAT Tax 19%
Tax Date Of Pre-Fayment: | m
0P AT J WAT Ta 0%

Shipping Documents

Law Reference: | 20% AT J VAT Ta 20%

Special Handling
16% VAT / VAT Tax 16%
Discount

Allowance

? :—argi amgarmy. All nghis reserved b
Comments
o O
PROCURE
G
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Invoice [DB] SCHENKER
Invoice via PO Flip

= Review or update Quantity for each line item you e - _“_-_I_FT:E * [ e tem Actons _ ':
are invoicing (1). B — e

= |f you wish to exclude a line item from the invoice, T
click on the line item’s green slider. You can also s s )
exclude the line item by clicking the check box to : = MATERIAL Do

the left and clicking Delete (2).
=  You can generate another invoice later to bill for

the excluded item.

= Additional information can be viewed at the Line-

Item level by going to Line-Item Actions > Edit (3). —

= Select the Line Item and edit additional .
information as needed (4).
Ao czID

-\=
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Invoice [DB] SCHENKER
Invoice via PO Flip

= Before the invoice is completed, you will receive an overview of all invoice details.

= Please check your entries carefully before submission, because it is not possible to change the invoice afterwards.
= To make corrections to any data, use the ‘Previous’ button to return to the first page where you can make any adjustments (1)
= If all the information is correct, please click on Submit. (2)

Create Invoice | Frevous || . |m|

Confirm and submit this document. It will be elactronically signed acconding to the countries of orgin and destination of invoice. This transaction qualifies a5 intra-EU Trade. The documents onginating country is:Austria. The document's destination country Is-Genmany.
If you want your inwoices 1o be stored in the Ariba Long term document archiving, you can subscribe 1o an archiving service. Note that you will also be able 1o archive old invoices onee you subscribe to the archiving senice.

Standard Invoice

Subtotal 14,000.00 EUR
=y 7 Mow 2022 6:50 PM GMT+02:00 Total Ta 1,400.00 EUR
Ong Total Amount without Ta 14,000.00 EUR
Armount Due 15,400.00 EUR
REMIT TO: BILL TO: SUPPLIER:
AT _Domestic EA-TEST Schenker & Co. AG Austria AT Domestic EA-TEST
Postal & Postal Address | Standardwert): Postal Address
apped Stellz-Klein-Losw-Weg 11 holf 153
5865 Andelshuch 100 Vienna 5866 Andelsbuch
Upoer Austria ‘iorarlberg
Brstria Austria Austria
Femit To I0: EUR_Z000000003 Address ID: ATOO0D
Tax |0V of Supplier: CA34556T7

—
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Invoice
Credit Memo

[DB

SCHENKER

= The Credit Memo can only be initiated by clicking
on Process order button from the interactive PO
email.

= In order to create Credit Memo, go to Create
Invoice drop down menu and select Line-ltem
Credit Memo (1).

= A new window will pop-up. Select the invoice you
wish to credit, click Create line-item credit memo
(2) and complete the details. All details will be an
exact copy of the invoice you started form, but with
a negative value, so if you only need to make a
partial credit then please remember to adjust the
price or quantity. The credit memo reason should
also be provided.

= Click on Next (3), then on Submit.

Purchase Order: PO32807

Create Order Confirmation - | | Create Ship MNotice | Create Invoice

Line-ltem Memo

Standard Irvoice

I Line-Itemn Credit Memo I

Line-Item Debit Memao

History
Invoices (1)
Ll =i i the selected invoice ~ PO2344 Qnline
L) Create Line-ltem Credit Memo ‘ Create Line-ltem Debit Memo | Edit | | Copy
Create Line-ltem Credit Memo ‘ Update

Credit Memo Type

You are creating a Credit Mem with Guanity Adjustment
v Invoice Header

Summary
) Subtotal: -1,200.00 EUR
mo £:* | 123454 ToalTax  -120.00EUR

Amount Due: -1,320.00 EUR

Date:* | 13 Apr 2020

12345

13 Apr 2020
Supplier Tax ID:* | 4711

RemitTo | mapped remittance for EUR v

Bill To: - Schenker France S.AS.

MontaiguVendee
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Invoice [DB]

Resubmit rejected invoice

SCHENKER

= Accounts Payable team may reject the supplier’s invoice if the information is incorrect. A notification is sent out via email (1).

= Rejected invoice resubmission can only be initiated by clicking on Process order button from the interactive email.

= |n order to access the invoice, please click on View invoice (2) button from the email notification.

SAP Ariba
Your customer DB Schenker - Test System updated yvour invoice on Ariba Network. Click View Imvoice to log into vour Ariba Network account (ANID: AN01513027296-T).

Country DE
Customer DB Schenker - Test System

fovoice 4 oice3456
number
Invoice .
Status Rejected
Comment: rejected invoice (Andrea Lemmen, 2020-08-06T04:37:53-07:00)Line item: Line Number:1 Part Number:Not Available Description:rejected invoice
Reiected Quantity Variance The invoice ttem's quantity, 10, is greater than the order 1iem's received quantity, 0. Mengenabweichung bei erfasster Menge gegeniiber Best
Re{ason' Rechnung angegebene Artikelmenge (10) 1st gréBer als die laut Bestellaufirag zu erfassende Menge (0) Line item: Line Number:2 Part Number: Description:Ta
’ Calculation Failed Tax cannot be calculated for this invoice because the invoice data does not match a valid tax configuration. Fehler bei Steuerberechnung Die
kann nicht berechnet werden, da die Rechnungsdaten mit keiner giiltigen Steuerkonfiguration iibereinstimmen ——
Partial
Amount 0.00

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022
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Invoice DB

Resubmit rejected invoice

SCHENKER

= On the invoice details page, click Edit & Resubmit to edit the invoice (1).

= Correct the invoice as per the rejection information and submit again (2).

Invoice: invoice3456

Eit Invnice:
Edit Create Line-ltem Credit Memo , I Copy This Invoice ] Print Download PDF » Export cXML
Detail Scheduled Payments History e .::
e —

Rejected Invoice: e — "

Reasons: S—

INV-38: The invoice was successfully received.

DOC-52: This document has been digitally signed. _— oo

DOC-53: This document has been digitally verified. e =

INV-54: Comments from DB Schenker - B-Test: OK o -

DOC-1:

INV-35; The invoice status has been successfully updated to Processing by DB Schenker - B-Test. Description:

INV-35: The invoice status has been successfully updated to Rejected by DB Schenker - Test System. Description:Comment: rejected invoice (Andrea Lemmen, 2020-08-06704:37:53-07:00) Line item: Line Number:1
Part Number:Not Available Description:rejected invoice Exceptions: PO Received Quantity Variance The invoice item's quantity, 10, is greater than the order item's received quantity, 0. Mengenabweichung bei
erfasster Menge gegenlber Bestellauftrag Die auf der Rechnung angegebene Artikelmenge (10) ist groBer als die laut Bestellauftrag zu erfassende Menge (0). Line item: Line Number:2 Part Number: Description:Tax
Exceptions: Tax Calculation Failed Tax cannot be calculated for this invoice because the invoice data does not match a valid tax configuration. Fehler bei Steuerberechnung Die Steuer flr diese Rechnung kann nicht
berechnet werden, da die Rechnungsdaten mit keiner glltigen Steuerkonfiguration Obereinstimmen.

Comment: rejected invoice (Andrea Lemmen, 2020-08-06T04:37:53-07:00)Line item: Line Number:1 Part NumberNot Available Descriptionirejected invoice Exceptions: PO Received Quantity Variance The invoice
tem's quantity, 10, is greater than the order item’s received quantity, 0. Mengenabweichung bei erfasster Menge gegeniber Bestellauftrag Die auf der Rechnung angegebene Artikelmenge (10) ist groBer als die laut
Besteuaufuag 2u edassende Menge (0).Line item: Line Number:2 Part Number: Description:Tax Exceptions: Tax Calculation Failed Tax cannot be calculated for this invoice because the invoice data does not match a
er bei Steuerberechnung Die Steuer fir diese Rechnung kann nicht berechnet werden, da die Rechnungsdaten mit keiner gultigen Steuerkonfiguration Gbereinstimmen.

Ed« & Resubmit o

Standard Invoice
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Invoice

Blanket Purchase Order Invoice via PO Flip

SCHENKER

Create BPO invoice in Ariba

= You will receive an e-mail with all the information
related to the contract

= (Click on ,,Process Order” to enter the contract on
Ariba Network.

Attention: Invoice creation can only be initiated by
clicking on Process Order button from the interactive
eMail.

= You will be re-directed to your Ariba Network
account please login with your credentials.

= You will be re-directed to the contract and see all the
details (1).

= Please click on Create Invoice and select Standard
Invoice (2).

Purchase Order: BPO720

& SAP Ariba has partnered with Uber Freight to provide suppliers with real-time pricing and reliable capacity, espedially crucial

[ Create Order Confirmation v ] [ Create Ship Notice ] [ Create Invoice v
Order Detail Order History
SCHENKER From
Schenker AG HO_domestic_SA-TEST
Kruppstrasse 4 Schwannstr 9
45128 Essen 56845 Kremniny g
Germany Germany

Payment Terms
NET 30

Other Information

Purchase Order: BPO720

Email: alemmen@deloitte.de Phone: +1 (123) 123

ax
Email: fr.dbs.eprocure@gmail.com

| during times of disruption. Learn more

Item Level Blanket Purchase Order
(Invoiced)

BPO720

Amount: 999,999.00 EUR
Version: 1

Routing Status: Acknowledged
BPO Status: Open
BPO Type: No Release Required
Amount Available: 938,939.00 EUR
ve Date: 25 Sep 2020
on Date: 30 Sep 2020
uments: CONTRACT!

& SAP Ariba has partnered with Uber Freight to provide suppliers with real-time pricing and reliable capacity, especially crucial duri

Create Order Confirmation » ‘ ‘ Create Ship Notice

Order Detail Order History

DB

SCHENKER

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

Standard Invoice

Create Invoice v

Credit Memo

Line-ltem Credit Memo

From:
Schenker AG

Kruppstrasse 4
45128 Essen

Germany
Email: alemmen@deloitte.de

To:
HO_domestic_SA-TEST
Schwannstr 9

56845 Kremning

Germany
Phone: +1 (123) 123
Fax:

Email: fr.dbs.eprocure@gmail.com b
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PROCURE
aEEE——

30



Invoice o | [DB) SCHENKER
Blanket Purchase Order Invoice via PO Flip

= Fill in Invoice number and Invoice Q
Date (1) v Invoice Header

= The invoice number can be used only

Summa
once and can be no longer than 16 i
Blanket Order: BPO699-standardcontract Subtotal: 0.
characters. . Total Tax: 0.
Invoice #:* | BPQinvoice Amount Due: 0.

= Then click on Line Item Actions to

. Invoice Date:* | 5 Aug 2020
add the tax details (2). Line Item Actions v

Service Description:

Add
Supplier Tax ID:* | 47111 9
Remit To: HO_domestic_SA-TEST Tax
. Discount
Kremning

Shipping Documents

Special Handling

Comments 't

Attachment o o
PROCURE
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Invoice

Blanket Purchase Order Invoice via PO Flip

[DB] SCHENKER

Scroll down and select the right tax rate under Category (1) and then click Next.

A - BPO: please always keep quantity 1 and insert the service amount in the price field. (2)
B - Simple Service PO: please provide the service start date and end date, also insert

the service amount to be invoiced. (3)

Blanket PO ltems

Line Quantity Uom Price
|:| v 1 1 (Pack) (D 111.00 EUR
11 Pack) (D
I:I 1 ( ) 111.00 EUR
Line [tems
Insert Line item Options
AlLeL 1% VAT [ Full Raste Di
Mo, Include Type Description
1 « SERVICE ot Avi Fie Service ibem with =plit 1
Service Period Service Starl Date:® | 1 Apr 2022 bi

Part #

11

1m

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

Auxiliary Part 1D

Customer Fart #

Description:

Category:* 004 VAT

Taxes

Location:

0% VAT

19% VAT

Regime:

7% VAT

5% VAT

Description

test item for BPO

test item for BPO

Quantity Lhniit

M

16% VAT

Subtotal
111.00 EUR

111.00 EUR

1 Line ltems, 1 Included, O Previously Fully Invoiced

Add to Included Lines

Linit Price Subtotal

1,500.00 EUR 1,500.00 EUR
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Invoice

Blanket Purchase Order Invoice via PO Flip

[DB] SCHENKER

= Before the invoice is completed, you will receive an overview of all invoice details.
= Please check your entries carefully before submission, because is not possible to change the invoice afterwards.

= To make corrections to any data, use the ‘Previous’ button to return to the first page where you can make any adjustments (1)
= If all the information is correct, please click on Submit. (2)

Create Invoice

Previous

Save

Exit

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. This transaction qualifies as Domestic Trade. The document's originating country is:Germany. The

document's destination country is:Germany.

If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice

Invoice Number: BPQinvoice

Invoice Date: Wednesday 5 Aug 2020 9:32 AM GMT+02:00

Original Blanket Purchase Order: BPO699-standardcontract

REMIT TO:

HO_domestic_SA-TEST
Postal Address:
Schwannstr 9

56845 Kremning

Germany

Tax ID of Supplier: 47111

BILL TO:

Schenker AG

Postal Address (Standardwert):
Kruppstrasse 4
45128 Essen

Germany
Address ID: 0100
Email: Standardwert

DB Schenker | eProcure Global Rollout | Standard Account Supplier Global Guide | October 2022

Subtotal:

Total Tax:
Total Shipping:
Amount Due:

SUPPLIER:

HO_domestic_SA-TEST
Postal Address:
Schwannstr 9

56845 Kremning

Germany

10.00 EUR
1.60 EUR
0.00 EUR

11.60 EUR

il
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[DB] SCHENKER
Help Resources

The Help Center will provide assistance while using your Standard Account:

= (lick the Help Center link at the bottom of your interactive email
= When logged into your standard account, click the Help Center link in the upper right corner to
expand the panel and gain access to relevant help topics

SAP Ariba Standard Account Information and Support:
= General Information on Ariba Network

= Standard Account Self Service Repository

=  Supplier Info Pack

= Details on Account Setup

=  Supplier Portal and Workbench

—
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https://www.ariba.com/ariba-network/ariba-network-for-suppliers
https://support.ariba.com/item/view/183459
https://support.ariba.com/item/view/185855
https://support.ariba.com/item/view/188046
https://my.ariba.com/new-supplier-experience.html

